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Annexure I 
(Referred to in para 3) 

 
Statement of arrears of Tax and Non Tax Revenue 

 
 

Name of Department 

 

I. Arrears of Tax 

 
 

A. Tax Revenue 

 

1. Item (Head of Account) 
 

a) Arrears outstanding at the beginning of the year 2024-25 
b) The Demand for the year 2024-25 

 
c) The amount collected during the year 2024-25 

 

d) The amount remitted or written off during the year 2024-25 
 

B. Non Tax Revenue 

 

II. The Amount of arrears as at the end of 

action (Rs. in lakh) 

 

(a) Revenue Recovery proceedings 

 
(b) Amount stayed by Court 

 
(c) Amount stayed by Government 

 
(d) Amount stayed by other authorities 

 
(e) Others 

 
 

. 

 

 
2023-24 is at the following stage of 

 

TOTAL: 

BW-A1/28/2024-FIN I/6287814/2024
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Annexure II 
(Referred to in para 3) 

 
 

Statement of Arrears of Loans and Advances 

 

 

Name of Department 

 

 

I. Item 
 

 

(a) The arrears outstanding at the beginning of the year 2024-25 

(b) The demand for the year 2024-25 

(c) The amount collected during the year 2024-25 

(d) The amount remitted or written off during the year 2024-25 

BW-A1/28/2024-FIN I/6287814/2024



 

 

 

Annexure III 

(Referred to in para 10) 

 

Statement of sanctioned strength in each permanent and temporary establishment 
 

 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

     01 1   

Head Description :  

 

 
 

 

Sl No. 

 

Designation 

 

Scale of Pay 

 

Basic Pay 

 

Dearness Pay 

 

Special Pay 

 

GZD(Y/N) 

Service 

Category 

No. of Staff  

Total Pay 

 

Remarks Per Temp Total 

1             

Total:           

 

 

 

 

Monthly Grand Total  

Yearly Grand Total  

1
8
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Annexure III-i 
(Referred to in para 10) 

 
Statement of fixed allowances - DA & HRA (DH 01-2&3) 

 

 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

Head Description :  

 

 
 

 

Sl No. 

 

Designation 

 

Total Pay 

 

Service Category 

 

No. of Employees 

Monthly DA 01-2  

(in Rs) 

Yearly Total   

(in Rs) 

Monthly HRA 01-3  

(in Rs) 

Yearly Total   

(in Rs) 

 

Remarks 

          

Total:       

1
9
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Annexure III-ii 
(Referred to in para 10) 

 

Number of Government servants drawing different rates of House Rent Allowance 
 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 
 

Place Code Place Name Basic Pay HRA Amount Number of Staff Monthly Total 

      

      

2
0
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Annexure III-iii 

(Referred to in Para 10) 
 

Budget Estimates - Medical Re-imbursement (DH 01-4) 
 
 

Name of Department:  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

Heads Description :  

 
 

 

Sl No. 

 

Actual Expenditure for 

2023-24 (in Rs) 

 

Budget Estimate for 

2024-25  (in '000) 

Actual Expenditure for 

first five months of 

2024-25  (in Rs) 

 

Revised Estimate for 

2024-25  (in '000) 

 

Budget Estimate for 

2025-26 

(in '000) 

 

Remarks 

       

Total:       

2
1
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Grand Total 

 

 

 

Annexure III-iv 
(Referred to in para10) 

 
Statement of Fixed Allowances (DH 01-5 Other Allowances) 

 

 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

Heads Description :  

 

 
 

 

 

Sl No. 

 

 

Designation 

 

 

Total Pay 

 

 

Total Staff 

 

Allowance-1 

 

Allowance-2 

 

 

Bonus 

 

Festival 

Allowance 

 

 

Grand Total  

No. of Staff 

Monthly 

Amount 

(in Rs.) 

Yearly 

Commitment 

(in Rs.) 

No. of 

Staff 

Yearly 

Amount 

(in Rs.) 

Yearly 

Total 

(in Rs.) 

1             

Total :          

 

 

 
 

2
2
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Annexure III-v 
(Referred to in Para 10) 

 

Statement of Overtime Allowances (DH 01-6) 
 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

Heads Description  

 

 
 

 

Sl No. 

 

Actual Expenditure for 

2023-24 (in Rs) 

 

Budget Estimate for 

2024-25  (in '000) 

Actual Expenditure for 

first five months of 

          2024-25  (in Rs) 

 

Revised Estimate for 

2024-25  (in '000) 

 

Budget Estimate for 

2025-26 (in '000) 

 

Remarks 

       

Total:       

2
3
 

BW-A1/28/2024-FIN I/6287814/2024



 

 

 

 

 

 

 

 

Annexure IV 

(Referred to in para 10) 

 

 

 

Major, Minor and Sub Head: 

*Statement showing the details of posts created/abolished 

 
 Number of posts  

 

 

 

Details of sanction 

accorded for the 

 
Sl. 

No 

 

Name of 

Department and 

Name of Office 

Category of 

Post and 

Scale of 

Pay 

 

 

Newly 

created 

 

 
Abolished 

 
Temporary 

Posts made 

Permanent 

 

Posts up- 

graded/ 

down- 

 
Posts 

declared as 

surplus 

In the case of 

temporary 

posts, date of 

expiry of 

No.and date of 

the G.O. 

sanctioning

creation, 

continuance of 

temporary staff 

appointed exclusively 

for special work for 

 

 

Remarks. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

* In the case of the employees who are given the scales of pay equivalent to U.G.C. or similar other scales, separate similar statement should be furnished. 

2
4

 

 graded  sanction abolition, etc. specified 
period. 

 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) 

 

BW-A1/28/2024-FIN I/6287814/2024



 

 

 

Annexure V 
(Referred to in Para 12) 

 
Details of Contingent Employees (DH - 02 - Wages) 

 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

Head Description :  

 

 
 

 

Sl No. 

 

Wages Type 

 

Number of 

Staff 

 

Basic/ 

Consolidated 

Pay 

 

DA Eligible 

 

DA Rate 

 

Allowance1 

 

Allowance2 

 

Daily Rate 

 

Number of 

Days 

Budget 

Estimate 

2025-26 

(in'000) 

 

Remarks 

1            

2            

3            

Total:   

2
5
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Annexure VI 
(Referred to in Para 17) 

 

Budget Estimates - Travelling Expenses (DH-04) 
 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

Head Description :  

 

 
 

 

Sl 

No. 

 

Travelling Expense 

Type 

 

 

DH 

 

 

OH 

 

Actual Expenditure 

for  2023-24 (in Rs) 

Budget Estimate 

for 2024-25 

(in '000) 

Actual 

Expenditure for 

first five months 

of 2024-25 (in Rs) 

Revised 

Estimate for 

2024-25  (in '000) 

Budget Estimate 

for 2025-26 

(in '000) 

 

Remarks 

1 Tour T. A 4 1       

2 Transfer T. A. 4 2       

3  Leave Travel Concession 4 4       

Total:       

2
6
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Annexure VII-i 
(Referred to in Para 17) 

 

Budget Estimates - Office Expenses (DH 05 - 1-Water Charges) 
 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 
 

 

 

Sl No. 

 

Actual Expenditure 

for 2023-24 (in Rs) 

 

Budget Estimate for 

2024-25  (in '000) 

Actual Expenditure 

for first five months 

of 

2024-25  (in Rs) 

 

Revised Estimate 

for 2024-25   

(in '000) 

 

Monthly Average 

Consumption in 

Kilo Litres 

 

Water Charges 

as per KWA 

Tariff 

 

 

Arrears 

 

Budget Estimate for 

2025-26 

(in '000) 

 

 

Remarks 

          

Total:          

2
7
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Annexure VII-ii 
(Referred to in para 17) 

 

Budget Estimates - Office Expenses (DH 05 - 2-Electricity Charges) 
 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 
 

 

 

Sl No. 

 

Actual Expenditure 

for 2023-24 (in Rs) 

 

Budget Estimate for 

2024-25  (in '000) 

Actual 

Expenditure for 

first five months 

of 

2024-25  (in Rs) 

 

Revised Estimate for 

2024-25  (in '000) 

 

Monthly Average 

Consumption in 

Units 

 

Electricity 

Charges as per 

KSEB Tariff 

 

 

Arrears 

 

Budget Estimate for 

2025-26 (in '000) 

 

 

Remarks 

          

Total:          

2
8
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Annexure VII-iii 
(Referred to in para 17) 

 
Budget Estimates of Telephone Charges (DH 05 - 3) 

 

 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 

 
 

 

 

 

 

 

 
 

 

 

  
 

 

 

 
 

 

 

  
 

2
9
 

               

Sl No. 

 

Actual Expenditure for   

2023-24  (in Rs) 

Budget Estimate 

for 2024-25   

(in '000) 

Actual Expenditure for 

first five months of 

2024-25  (in Rs) 

 

Revised Estimate for 

2024-25  (in '000) 

 

Budget Estimate for 

2025-26  (in '000) 

 

Remarks 

       

Total:       
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Annexure VII-iv 
(Referred to in para 17) 

 

Budget Estimates - Office Expenses (DH 05 - 4-Other Items) 
 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 
 

 

Sl No. 

Actual Expenditure for   

2023-24  (in Rs) 

Budget Estimate 

for 2024-25  (in '000) 

Actual Expenditure for 

first five months of 

2024-25  (in Rs) 

Revised Estimate for 

2024-25  (in '000) 

Budget Estimate for 

2025-26 (in '000) 

 

Remarks 

       

Total:       

       

3
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Annexure VIII 
(Referred to in para 17) 

 
Statement showing the details of Telephone Charges 

Major, Minor and Sub Head: 

Sl. 

No 

Name of Department and 

Office to which the phone  is 

attached 

Telephone No. 

(Land phone/ 

Mobile phone) 

Whether with or 

without STD 

facility 

Monthly / Bi-

monthly Rent 

Permissible limit 

of Monthly/Bi-

monthly call 

charges 

Permissible limit 

of Monthly/Bi-

monthly calls 

Bi-monthly 

average of calls 

during 2023-24 

Average of call 

charges during 

2023-24 

Actual 

expenditure on 

telephone  

charges during 

2023-24 

 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) 

 

 

 

 

 

 

 

 

 

                

3
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Annexure IX-i 
(Referred to in para 19) 

 

Details of Vehicles and Budget Estimates (DH 21 -Motor Vehicles OH -2 Repairs and Maintenance) 

 
 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 
 

 

 

Sl No. 

 

 

Vehicle Type 

 

Registration 

Number of 

Vehicle 

 

 

Year of Make 

 

Monthly 

Charges 

 

Actual 

 Expenditure 

for   2023-24  

(in Rs) 

 

Budget Estimate 

for 2024-25   

(in '000) 

 

Actual Expenditure 

for first five 

months of 

2024-25  (in Rs) 

 

Revised Estimate 

for 2024-25   

(in '000) 

 

Budget Estimate 

for 2025-26 

 (in '000) 

          

          

Total:       

3
2
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Annexure IX-ii 
(Referred to in para 19) 

 

POL Report (Vehicles) 

 

 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 
 

 

 

 

Sl No. 

 

 

 

Type of Vehicle 

 

 

Vehicle 

Registration 

Number 

 

 

 

Fuel Used 

 

 

Monthly Fuel 

Consumption 

 

Amount 

Required 

for one 

month 

 

Actual 

Expenditure         

for   2023-24      

(in Rs) 

 

Budget 

Estimate 

for  2024-25   

(in '000) 

 

Actual 

Expenditure 

for first five 

months of 

2024-25  (in 

Rs) 

 

Revised 

Estimate 

for 

2024-25  

(in '000) 

 

Budget 

Estimate 

for 2025-26 

(in '000) 

 

 

 

Remarks 

            

Total:       

 

 

 

 

  
 

 

 

 
 

 

 

 
 

 

 

 
 

 

 

3
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Annexure IX-iii 
(Referred to in Para 19) 

 

POL Report (Non Vehicles) 

 

 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

       NP V 

 

 
 

 

 

 

Sl No. 

 

 

 

Type of Equipment 

 

 

 

Fuel Used 

 

 

Monthly Fuel 

Consumption 

 

Amount 

Required for 

one month 

 

Actual 

Expenditure for 

2023-24 (in Rs) 

 

Budget 

Estimate for 

2024-25  (in 

'000) 

 

Actual 

Expenditure 

for first five 

months  

2024-25  (in 

Rs) 

 

Revised 

Estimate for 

2024-25    (in 

'000) 

 

Budget 

Estimate  

2025-26 

(in '000) 

 

Remarks 

           

Total:       

 

 

 
 

 

 

 
 

 

 

 
 

 

  

 
 

 

 
 

 

3
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Annexure IX-iv 
(Referred to in para 19) 

 

Insurance Report (Vehicles) 

 

 

Name of Department :  

Name of Office :  

Demand :  Description :  

Heads : MAJ SMJ MINR SUB SUBSUB DH OBJ PLAN/NON- PLAN VOTED/CHARGED 

         

 

 
 

 

 

 

Sl No. 

 

 

 

Type of Vehicle 

 

 

Vehicle 

Registration 

Number 

 

 

Amount of 

Last 

Premium 

paid  

(Rs) 

 

 

 

Due date of 

insurance for 

2025-26 

 

Actual 

Expenditure         

for   2023-24      

(in Rs) 

 

Budget 

Estimate 

for  2024-25   

(in '000) 

 

Actual 

Expenditure 

for first five 

months of 

2024-25  (in 

Rs) 

 

Revised 

Estimate 

for 

2024-25  

(in '000) 

 

Budget 

Estimate 

for 2025-26 

(in '000) 

 

 

 

Remarks 

           

Total:      
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