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- Personnel and Administrative Reforms (Adv:ce«C}epa ment:

CIRCULAR

No Adv.C3/304/17/P&ARD | Dated , Thiruva nanthapuram, 16.08.2017

Sub:- Personnel and Administrative Reforms Department-Recruitment to
Public Service-Advance intimation to the Kerala Public Service -
Commission regarding anticipated vacancies for the calender year 2018
-Instructions-lssued. -

Ref- 1. G.O. (Ms) No. 232/1971/PD dated 12 08. _“97’1
o G.0O.(P) No. 38/1992/P&ARD dated 18.09.19
Circular No.4185/Adv.C3/2009/P&ARD dated 01 .06‘.2009
Circular No.5755/Adv.C3/2013/P&ARD dated 02.04.2013.
Circular No.10336/Adv.C3/2014/P&ARD dated 23.07.2014.
Circular No.8983/Adv.C3/2015/P&ARD dated 17.08.2015. -

N@w%ww

: category of posts separately by the first of June every year and that tf no vacancies are antacnpated
a 'Nil' report fMould mvanably be sent.

- 6‘“and 7% cited, .

3. Inthe above cnrcumstances in order to avo&d delay in assessmgand repﬁrtmg
vacancses to the Kerala Public Service Comm;ssaon Government are pleased to issue the
kfo!lowmg instructions to the Heads of Departments/ Appotntlng Authontles SeEny

(i) The Appointing Authorities should report 1o .the Pub ic Servxce Co, m n;the antmxpated
vacancses for the calendar year 2018 (1* January, 201810 31° st Deoember 2018) m each category

of posts separately by the 1% September, 2017. lf no vacancles are anticipated, «a 'Nil' report




- fla:ﬁk';Admlmstratlve Departn

oL

should invariably be sent. The details of vacancies reported to the Kerala Public Service
Commission for the calendar year 2018 shall be furnished by the Appointing Authorities to the

u cancemed m the Secretanat with copy to Personne| ’ Vdmimstratwe
Reforms (Advxce—C) Department by 30"' September 2017 without fail in the foﬁow;ng format;-

Name of Name of Post Number of Number of Date of reporting
Department vacancies vacancies fokPSC |
~ anticipated | reported to : L
—— 1 kesc |
WL (2) B T —

) Inthe case of state wise recrwtment; the responsibility of reportmg anttczpated vacancses to
KPSC hes with the Heads of Departments concemed.

(iii} In the case of District wise recruitment when an officer retires from a p, ] . >

; respons:b:hty of the Heads of Departments to determine the District where a vacancy in the entry
cadre post is likely to arise, on the basis of the fi nal seniority list of officers in the entry cadre fer ’
‘promotion in his department and to inform the same to the District Officers concemed in his
~ department, %R s to enable them to report these vacancies to KPSC.

v) W :,,,eremng ant;c:pated vacancms prescnbed percentage of vacancies as ,
shouid be set aside for By-transfer appointment, - Inter-district/Inter depaftmental transfer

appomtment under Compassionate Employment Sche_me and other appomtment; specified in
special rules. o '

W :‘fhéﬁi'Aphsihﬁh’g Authbﬁhes should exercnse extreme dmgenc:e an ace ep
~ vacancies to the Public Service Commission. When once the vacancies are reported to the
| ‘Commtsston they should neither be cancelled nor reduced. They should also note fhat the da&e of
occurrence of the vacancy should be treated as the crucial date for decsdz -
appointment. The pract;ce if any, of fi mng the vacancies by premot;on/tran"
vacanc:es to !he Commission should be. dtscontmued

(vi) Al Il the vacancies with a “duration of sxx months and above except ’eavevacaﬂcjesshgﬁ s
mvanab!ybe reported to the Commtssmn iy ‘
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(vii)  Maternity leave vacancies for six m'onths;‘ need' not be rebé
Commission. But the matemity leave vacanmes that are:ﬁlt

la Public Service
2yond six months

should be reported to K.PS.C. if the vacanc:es are likely to last Icmg and new vacancies are likely
to arise.

(viii) When there is a ranked list, existing vacancies shall mvanabiy be mle ifmaw from the
candidates in that list, '

Authority before the fact of 'Not Joining Duty' is reported to the

(x) Provisional appointments through Employment Exchanges, daily wa
shall not be resorted to in respect of any posts for which there is a vali
Commission ranked list.

(xi)  The Heads of Departments/Appointing Authorities will take utmostrCaré in fumishing the
correct information on the vacancy position in the prescrtbed pro for '
;areference)to Kerala Pubhc Service Commlssmn . 3

| for ready

4. MAny violation of these instructions by any of the Héad”sbf Departments/Ag ng
Authorities will be viewed seriously and the officer concerned shall be held persona : ¢

2 cipal Secretary

All Additional Chief Secretaries/Principal Secretarnes/Secretanesl

Special Secretaries.

All Heads of Departments/Appointing Authorities and Offices.

_ All Chief Executives of Public Sector Undertakings.
All Heads of Autonomous Bodies/Quasi Govemmen’c Orgamsataons
All District Collectors. G
All Departments (all sections) of the Secretan ludi ,
‘The. Principal Accountant General (Audit), Kerala, Thiruvanan ap m(‘ th
The Accountant General (A&E), Kerala, Thiruvananthapuram (with C, SN
The State Election Commission Kerala, Corporation Office Complex, Tvpm (wfth C.L)
The Secretary, Kerala Public Service Commission (wnth C.L). .
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The Secretary, Legislature Secretariat (with C.L.).

The Registrar, High Court of Kerala, Ernakulam (with C.L).

The Registrar, University of Kerala/Kochi/Kozhikode/Kannur (with c.L)

The Registrar, Mahatma Gandhi University, Kottayam (with C.L.). ‘

The Registrar, Kerala Agricultural University, Thrissur (with C.L.).

The General Manager, Kerala State Road Transport Corporation, :

‘ : Thiruvananthapuram {(with C.L.).

The Secretary, Kerala State Electricity Board Thiruvananthapuram (with C.L.).

The Advocate General, Emakulam/Thiruvananthapuram Branch (with C.L.).

The Private Secretary to Chief Minister and other Ministers. (with C.L.).
~The Private Secretary to the Leader of Opposition, Cantonment House,
fg e T e e et e e THiVERanthan

- The Private Secretary to the Speaker/Deputy Speaker, Legislative Assembly, -
: ' Thiruvananthapuram (with C.L.).
The Secretary to the Governor, Raj Bhavan, Thiruvananthapuram (with C.L.).
The Additional Secretary to the Chief Secretary.
The Director, Information and Public Relations Department (for wide publicity).

Information and Public Relations (Web & New media) Depattment. -~
' ' (for uploading in Government Website).

Stock File/Office Copy.




(Vide G'o (P)No 28192/P&ARD dated 18.00, 1992)

Designation of the post with scale of
pay.

Name of the service to which the post

belongs [as classified under Kerala

Civil Service (Classification, Control;
and Appeal) Rules, 1960].

Method of recruitment i.e., by direct

recruitment  (If ~direct recruitment is-

prescribed - as a method of
“‘appointment to: be reported to only .in
the absence of qualified hands for
promotion/transfer | it should also be
made clear whether the method of
promotion/transfer has been tried and
if so with what results ) or Transfer

~(the feeder category or categories

.«.. Department

should be specified wherever

possible) or promotion.

The rules or orders of Government if
any, prescribing any of the method
under 3 above in respect of the post,

the nygber and date of Government’
- Order or the Service Rules to be

quoted.

Qualifications prescribed for each
method of recruitment including
qualification regarding age.

The rules or orders of Government if
any, prescribing the qualifications
~under item 5 above in respect of the
- post  (Number = and . date - of
~Government Order or Rule to be
guoted).

‘Number of vacancies (in the case of

‘District-wise  selections,  specify

whether vacancies are Headquarters
- or District vacancies).

Whether the vacancy reported is a

‘promotion/creation/deputation etc. or
NJD vacancy ie., vacancy caused by

 fresh one caused by refirement/ R




10.

o
12.
13.

14.

6

the Not Joining Duty of a candidate

~advised earlier.

If the vacancy is one caused by the
not joining duty of candidate advised
earlier, specify the name/names of
candidates who failed to join duty and
the date of advice of those candidates
(use separate sheet if space in the
pro forma is not sufficient)

Whether the vacancy has already
been reported to the Commission,
and if so, the number and date of
letter reporting the vacancy and the
number and date of communication if
any received from the Commission

may also be fumished.

~ The date of occurrence of vacancy.

Probable duration of the vacancies

Designation of the appointing
authority.

Other points if any.

Signature
Name and Designation
of the Appointing Autt




