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Personnel a nd Admi nistrative Reforms {Advics;C} Bepartirent

CIRCULAR

No Adv. C3l304ll 7IP&ARD Dated, Thiruvananthapuram, 16.08.2017

Sub:- Personnel and Administrative Reforms Department-Recruitment to
Public Eervice-Advance intimation to the Kerala'Publierservice ' '

Comm ission regaldin g anticipated vacancies br the, ealenOer yeali ?s1o
-lnstructions-lssued.

Ref.- 1. G.O. (Ms) No. 23211971lPD dated 12.08.1971.
2. G.O.(P} No; 38119921P&ARD'dated 18,09.1992'., .

3. Circular No.4185/Adv.C3X2009/P&ARD dated 01.06.2009.
4. Ci rcu lar No. 5755/Ad v.C3l'2013lP&ARD dated 02. 04 .2013.
5. Ci rcu lar N o. 1 0336/4 dv.C3t2O1  /P&ARD dated 23.07 .201 4.
6. Circular No.89B3/Adv.C312015/P&ARD dated 17.08.2015.
7. Circular No. Adv.C3l104l2016lP&ARD dated 17.08.2016.

per the reference first cited, it was odered:thatthe,Appqint@ryorities should

report to the Kerala Public Service Commission, the vacancies estimated for one year in each

category of posts separately by the first of June every year and that if no vacancies are anticipated

a'Nil'report fiould invariably be sent. ,. . . ,

2. Again, as per the Circular,3rd cited, al!,Heads o{,.Dep1tm$ntp an{,,Af,gointinO

Authorities were directed to see that th€ anticipatEd vacancies.fur.tlie.rel6nOar,,,!eaf',,!tTal:are

advised earlier are assessed and reported to the Kerala Public Service Commisgloqr, concemed

Administrative Department and Personnel & Administrative Refoims (AdViee'C) SeparimBnt in

advence latest by the 30b June every calendar year: ,,SinrilailinStrtdions,Wele,,$iuen in,Circular 4h,

5* ,6" and 7 h cited.

3. ln the above circumstances, in order to avoid delay in asiessing and:rdporting

vacancies to the Kerala Public Service Commission, Government are pleased to issue the

following instructions to the Heads of Departments/ Appointing Authorities:-

(i) The Appointing Authorities should report to therPilblic'i$erviee Commigsion the antieipated

vacancies forthe calendar year 20'18 (1'' January,2018 to 31d December, 2018) in each category

of posts separately by the 1d Septembar,Z}17. lf lro vacancies are anticipa.l,:d: 'a 'lrlil" reporl
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should invariably be sent' The details of vacancies reported to the Kerala public service

::*,T.,*"n 
for the catendar year 2018 sha, be turnirn"o iv;-;;;;,;ffi;#_ff:

Administrative Depart{ent'"oncerned in,the secretariat witr copy 
" 

t"""rr-iu,tl***I*;;"
Reforms (Advice{) Department by 300 september, 2017 withouto",, 

"- 
rd,ilu;;;:"''"'

Name af
Department

f 1,r

Name oipost Number af
yacanclbs

anticipatod

Number of
yacancies

reported b
KPSC

Date of report@

fo KP$e

(3) f4) 1',dl

::l^':."tne 
ease of etate wisi recruitmeni, the responoibility of reporting anticipated vacaneies roKPS. ries with the Heads of Departments concerned. 

"'-'r-"- 'v'ive rv

::-:::.t"t-:t ?lstrict 
wise recruitrnent when an officer rerires from * promote* Fo$t, it is,.'theresponsibility of the Heads of Departments to determine the District where a vacancy in the entry

3::o** 
is rikery to arise, on the basis of the finar seniority liut or om"*o;;;; 

";,*;;;promotion in his department and to inform the same n trre District ;-;;.';;ff ;;department, 
?q ", 

to enabre them to repod these vaean.';;;;;:* ""'"o:" '

{iv}'', ',I&hile.,,reporting anticipated vacancies, prescr:ibed percentage of vaeanebste$..pe{.,ruleg

::"'lo 
be set aside for By-transfer appointrnen,, i,l*,.tricurnter departmentar transfer,appointment under compassionate Emproyment scheme ; ;;;;;;;;, ;;il:;

{v} Thd''Appointing Authorities shouldi exerciselextreme,dirigenee anai,lc*ur,w1r:.n,:reponing

:1':::::: :",lhe 
pubric service commission. **" ".J"'," ;;;;,," reported to rhecommission, they shourd neither be cancened nor reduced. They,n"rii ,ij;;;";r;;" 

";::.r:r:r* vacancy shoutd be treated as the .*.i.1 ir*-;;;;;;;:';ilil:;
::o**.:',.'o: 

pr:aotice; if any, of filiing the vacanci", nv p**orisn/trahsfer,@r reporti*s,&evacancies to the Commission should be discontinued.

(vii nll the vEcancies with a duration of six rnonthe and above except reave vq@rrcies shoukrinvariahllr,Srs'reported. tO the Comrnis$ion,
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sA ryAi, :,br'nAJAJV

Ptiiroipal $ecre&ry
l.I

To
Al I Additional chief secreta ries/principal secretaries/secretaries I
Special Secretaries
Ail Heads 

"i 
D*p;rt*enta/Appointing Authorities and Offices.

All Chief Executives of Pubtic' SeAoi UnAertakings.
All Heads of Autonomous Bodies/euasi Govemrient organisations.
All District Collectors.

The PrincipalAccountant General (Audit), Kerala, Thiruvananthapuram(with C.L.)
The Accountant General (A&E), Kerala, Thiruvananthapuram (witn c.l.).
The State Election Commission Kerala, Corporation Office Complex, Tvpm.(with C.L.)
The Secretary, Kerala Public Service Commission (with C.L.).
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The Secretary, Legislature Secretariat (with C.L.).
The Registrar, High Court of Kerala, Ernakulam (with C.L.).
The 1egistrar, University of KeralalKochi/Kozhikode/Kannur (with c.L.),
The Registrar, Mahatma GandhiUniversity, Kottayam (with C.L.).
The Registrar, Kerala Agricultural University, Thrissur lwitn C.L.).
The General Manager, Kerala State Road iransport Corporation

rhe secretary,l(erala $tate Electricity Board rn,r,],Iffiill}::ilffi',,8"'ll,l 
t'

The Advocate General, Ernakulamffhiruvananthapuram Branch lwiitr c. u.1.'
The Private secretary io ct'rief Mi;ister 

".J "in"ifuiririlr". i*iil.r'c.L.l. 
- '

The Private secretary to the Leader of opposition, cantonment House,

]n- T** 
secretary to the speaker/De*ir*"#,H;mffiffi3iJrt,

The secretary to the Govemor, Raj Bhavan, Thiruvananthapuram (witn i.l.),
The Additional Secretary to the Chief Secretary.
The Director, lnformation and Public Relations Department (for wide publicity).
lnformation and Public Relations (web & New media) Department.

Stock File/Office Copy.
(for uploading in Governmant Web*iie).

,t
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pRo FoRMA F-pR REPqRTNG VACANCTE$ FOR T. HE YEAR*. . . . . . . .

(Vide G.O.(P)No.38/92/P&ARD dated {8.09,19$2}

. . Department

Designation of the post with scale of
pay.

Name of the seruice to which the post
belongs [as classified under Kerala
Civil Service (Classification, Control,
andAppeal) Rules, 19601.

Method of recruitment i.e., by direct
recruitment (lf direct recruitrnent is
prescribed as a method of
appointrnent to, be reported to only,in
the absence of qualified hands for
promotion/transfer , it should also be
made clear whether the method of
promotion/tranefer has been tried and
if so with what results ) or Transfer
(the feeder: category or categories
should be' specified whBrever
possible) or promotion.

The rules or orders of Government if
any, prescribing any of the method
under 3 above in respect of the post,
the nq4ber and date of Government
Order or the Service Rules to be
quoted,

Qualifications prescribed for each
method of recruitment including
qualification regarding age.

The rules or orders of Government if
any, prescribing the qualifications
under item 5 above in resped of the
post ' {Nurnber and date of
Govemment Order or Rule to be
quoted).

Nurnber of vacaneies (in the,ease ol
District-wise selections, specify
whether vacancies are Headquarters
or District vacancies).

Whether the vacancy reported is a
fresh one caused by retiremenU
promotion/creationldeputation etc. or
NJO vacancy ie., vacancy caused by

1.

2.

J.

4.

7.

8"
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the Not Joining Duty of a candidate
advised earlien

lf the vacancy is one caused bY the
not joining duty of candidate advised
earlier, specify the narnelnames of
candidates who failed to join duty and
the date of advice of those candidates
(use separate sheet if sPace in the
pro forrna is not sufficient)

Whether the vacancy has alreadY

been reporled to the Commission,
and if so, the number and date.of
letter reporting the vacancy and the
number and date of communication if
any received from the Commission
may also be fumished.

The date of occunence of vacancy,

Probable duration of the vacancies

Designation of the aPPointing
authority.

Other points if anY.

/

9.

10.

1J.

.i

12.

13.

14.

,tt
Signature

Narne and Oesignafforr
of fire Appointng Au{fi ot{Y


