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SOCIAL ruSIICE (D) DEPARTMEM'

c. O. (lvls.) No. 28/2013iSJD. Dated, Thiruvanlntlrqputom, 25th March, 2013

Read: 7.

2.

G. O. (Ms.) 45/2008/SWD dated l1-?-2008

Letter No. Hl-5081li l0 dated 28-11-2011 from the Director,

Social Justice Department, Thiruvananthapuram.

Letter No. 2l76lS2i SCPWD dated ?-2-2013 from the

State Commissioner for Persotis with Disabilities'
Thiruvananthapuram.
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ORDER

As per the G O. read as lst paper above, Govemment have constituted an
Exp€rt Committee for preparing guidelines/rules for the registratioturenewal of
registration of welfare institutions for disabled persons under Section 52 of
Persoris with Disabilitics (Protection of Rights, Equal Opportunities and Full
Participation) Act, 1995 Accordingly, the Dircctor, Social Justice Department has
submitted a comprehensive norms and guidetines for the registratioD/renewal of
registration of Welfare Institutions under persons with Disabilities Act. 1995 for
approval vide the letter read as 2nd paper above. The State Commissioner lor
Persons with Disabilities has also offered some suggestions in this matter as Der
his letter read as 3rd paper above.

In the above circumstances, Government are pleased to approve tir" oo-a
and guidelines for registration/reneweil of regislration of Welfare Institutions for
Disabled under Section 52 of Persons with Disabilities (protection of Rights,
Equal Opportqnities and Full Participation) Act. 1995 as appended to this order.

By order of the Govemor,

Govnntx NAMBooDlRr, V S.,

Additional Secretury.

To

The Director of Soaial Justice Department.

The State Commissioner for Persons with Disabilities, Foojappura,
Thiru van ant h apu ra m .t-

The Inforination and Public Relations Depadmcnr (for grving vidc publicr$r)..

The Principal Accountant General (Audit), Kerala, Thiruvanarithapuam.

The Accountant General (A&E), Kerala, Thiruvanarithapuram.

Stock File/OEice Copy.



NORIVIS AND GTIIDELINES FOR REGiSTRATION/RENEWAL OF

REGISTRATION I'NDER SECTION 52 OF PERSONS WTIH
DISABILMES EROTECTION OF RIGITTS, EQUAL

OPPORTUMTIES AND FULL PARIICIPATIO}O
AC i" 1995

l. lnhodution

All institutions working for welfarc. d€velopment, vocational training,
-medical treatment and rehabilitation of persons with disabilities are mandatorily
required to be registered with competent authority under Section 52 of Persons

. with Disabilities (Protdction of rights, equal opportunrties and full participation)
Act, 1995 hereinafter referred to as PWD Act. Competent authority has been
appointed under Dircctorate of Social Justice, Vikas Bhavan, Thiruvananthapuram,

Ph-695 033 in the State of Kerala to receive applications in prescribed format
from eligible organizations/running institutions/proj€cts engaged in welfare,
training, medical trcaffnent, rehabilitation development and inclusion of person
uith different disabilities to process them, to grant or rejecVrefuse registration
on valid grounds and to withdraw rcgistration of such organisations/
institutions/projects who are found not complied with or violative of stipulated
norms and guidelines.

Il. Objectivcs

1. To ensurc minimum standards, facilities and quality in rehabilitation
progra.mmes, projects, activities and services lbr different categories of persons
with disabilities as defined in PWD Act, 1995 which has been established,
maintained, conducted and delivered by institutionsiprojects as prescribed by
the Government from time to time.

. 2. To monitor and evaluate standards and quality of activities and
services conducted by institutions/projects registercd with the competent

. authonty.

3.'fo keep in abeyance and withdraw registration of such institutionsrr
projccts which arc found not complied with stipulated norms and conditions and
not inaintainilg required standards even after giving enough warnings,
corrections and aaution notices-

4.'fo evaluate whether the instjtution/project have complied the conditions/
norms during the regisfiation period in order to grant renewal of registration,



Itr. Scope

All Institutions/Projocts engaged in services for persons with Disabilities
namely (i) Blindness (ii) Low vision (iii) I{earing Impairment (iv) Locomotor
Impairment (v) Mental Retardation (vi) Mental illness (vii) Autism (viii) Cerebr;l
Palsy (ix) Multiple disability and Leprosy cureci fall within tlis scope of
categories of disabilities according to pWD Act, 1995 and National Trust Act-
1999. All Institutions working for persons with disabilities, excluding special
schools recognized by DPt, Human Resource Training Institutions recognised by
RCI for mentally retarded children shall be registered with the competent
authority under the Directorate of Social Justice.

IV Eligibility

All organisations shall harc rcgistratron under:-

1. (i) Indian Societies Registration Act 2i of lg60 or (ii) l.ravancore
Cochin Literary Scientific and Charirable Socicric,s Regisrralion Act, (Xll of 1955)
or (iii) Section 25 of Indian Companies Acr, 1956 (iv) or Under any other
relevant Act in force and apphcaple to the State ol'Kerala-

2. Applicant ofganization/'lnstitution shall have worked for a mrnrmum
period of 6 months after legal estabtishmenr of the Organjsation/lnstitutions.

3. Above mentioned eligibility critcria are not applicable to undertakings of
Government departments and local bodies.

V Conditions for Granting Rcgistration

1. Centre should bc locared at a placc where proper transport accessabiliq,
is available.

2. There should be a minimutn of 20 persons. Area of bedroonvdormrtory per
inmate should b" { J9& For special schools/rehabilitatioo centres shall havg
enough class rooms propoftionate to the number of children, officc room, staff
room, recreation hall, stors, kitchen, dining hall, vocational training, thcrapy
room and day care facilities.

3. Institution shall havc barrier free access with provisions of ramps, hand
rails and wherever necessary lifts etc.

4. There should be at least 4 bathror-.ms cum toilets
sirls separately a|ons $ r{h oroii_l[i-il=i-i:;;-Jii-
relevant to specihc disability.

2 each for boys and
European closet and
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5. Instihrtions as a whole be maintained Clean. Adequate water for drinking
and auxiliary purposes should be made available.

6. Required number of study equipments and infrastructure fan, fumiture,

vocational training facilities, physiotherapy equipments should be there in the

centre. Qualified tcacher (ia.having RCI Certificate) 2 to 3 Ayahs, 2 cooks and

cleaning staff should be there. As the number of children increases the number

of staff should be enhanced.

7. Furniture suitablc to the nature of disability of each child should be
provided.

8 Vgg]tio13!-]i3j4jng-!rcc{ernmgr according to aptitude of children should
be organised.

9 Visit of Physiotherapist, Speech Therapist, Medicat OfIicer, Social Worker
at regular intervals should be ensured. Counselling facilities should be made
available whenever necessary.

10. ryggg rl Cg_el-lts should be convened at least once in 3 months.

ll. Parents of beneficiaries with severe disabilities shall be given facilities to
be with tlteii childrcn during school hours.

VI. Procedure for Making Application for Rgistration

1. For Registration, application shall be submitted ill prescribed format
attached with this in duplicare.

2. Application forms shall be properly and correctly filled in and be
completed in all aspects with relevant information as required in the form.

3. Each application fonn shall be accompanied by relevant documents.

4. Application shall be addressed to the Director, Social Justice, Vikas
Bhavan, Thiruvananthapuram-695 033 through District, Social Justice Ofrcer of
the District of the applicant concemed.

5. General Education Department of Kerala is also giving a registration

. qertificate. 'fhe registration may be limited to those inmates of mentally
challenged only. Whereas Persons with Disabilities if accommodated in an
institution, such institution should be compulsorily registered under the
provision of Pcrsons with Disabilities Act. 1995.
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6. The Registration issued by the competent authority based on persons
with Disabilities Act is for a period of 5 yea.s and such regisfration should be
renewed before expiry of the registation period.

7. Brief Annual Report on performance of the instinrtion shalt be submined
to the competent authority before 3lst Ocrober of the suaceedins
ye:lr.

8. The Competent authority shall inspect the institution every vear and
certii/ its satisfaction compulsorily.

Ml The application for registration shall be submitted immediately after
completion of six months from the date of establishment of thc aoolicant/
institution/projects.

MlL Application for renewal of registration shall be submitted rn the
prescribed format to th€ Directorate of Social Justice, Vikas Bhavan,
Thiruvananthapuram- 695 033 through the District Social Justice Officer 60 days
prior to expiry date of existing registration period, along with relevant docunents.

DC Procedure for processing application ard grantiqg registration. After
receipt of application for new registration or application for renewal of
registration, Districr Social Justice Officer shall scmtinize it ancl shatl ensure that
all columns are duly fiiled in with all documents attached. District Social Justice
Officer shall complcte the process of scrutiny and spot inspection of the
applicant organizatiot/instinrtion/project u,ithin a peiod of 30 days liorn the date
of r€ceipt of application in the District Social Justice Officc and thc District
Social Justice Officer shall forward rhe application with inspection report and
specific recommendation to the Director of Social Justice within one week fiom
the datc of inspection for further action.

X The competent authority will verify the applicarion and enclosed
documents. If they are found, conplete, infact aod Satisfactory, the regNrrauon
shall be granted and certificate of registration shall be issued by the oomperenr
authority within a maximum period of 30 days from the date of receipt of
application in the I)irectorate of Social Justice, The Competent Authority
reserves the right to accept or reject an application or to refuse granting
registration giving valid reason what so evcr in writing to the applicant.
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APPLICAT1ON FOR CERTIFICAII OF RECISTR"ffION

1.

2.

Name of the Applicant Organisation

Addrcss and Phone No.
D-mail, Fa\

Applicant is:
(a) An organisation regisiered,

under the Charirablc Societies

Registation Act, 1860 (Act XXI
of 1860)

(b) A Public Trust r€gistered, under

any Law for the time being in
force.

(c) Indian Red Cross Society o.r its
branches

(d) Company registered under'
Section 25 of the Companies
Act, 1965

(e) Any other organisation (details of
registration with the name of the

Act) which may be recognized

by the Ministry for the purpose

of this Scheme @etails of regist-

ration with dre name of the Act)

Date of registrarion of thc organisation

Nal.urc ol the orgaulsatron (please

indicatc- precisellr whether it is
education or training institution
or workshop for the bliud, the
hearing impaired, the orthopaedically
handicapped or mentally challenged .

persons eto.)

4.

5.
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6 Brief. History of the organisation :

. and of its objccts and activities

7. Wlether recognised by the State :'
Coverrynent

8. Whether the orgaaisation is ot- an

All India Character, if so, give the

nahrrc of it All lndia activitics

9. Whethor locatcd in its owr/rcntcd :

building

10. Present number of disabled :

beneficiaries

11. Likely datcs of commencenent and :

completion oI project

12. rrl'hether the project is to be assisted :

by some other officjal or non
' oflicial source

13. (a) Whether trained staff and other

suitable facilities for undenaking
the projcct arc availablc, is so

give details.
(b) In case new staff is o: be appointd :

give details of thc qualification,
acadernic, F{ofessional ad r:xperience

prescribed for thc purpose

(c) Number of the employees working :

in thc organisation
14. List of papervstatr:menls to be attached

(a) Prospectus or a bricf descriptive
note giving aims and objects/

activilies or thc organisation
(b) MOA of the Organisation :

(c) Constitution of the Board of :

Management with particulars

of each Member
(d) Latesr a\ailable annual repon :



(e) Income and Expenditure

Accountsand Rcceipt and

' Paynrcnt Account duly auditeci

by a Chartered Accountant or a

Government Auditor for the last

two yean for dre Chganisation as

a whole (alorg l'ith a copy of 0r
cenified balance sheet of prcvious

financial year for the orgalisauon

as a whole)

(0 A statement giying details (Ydar,

purpose arnount, etc.), of assistance

rtceived during the last five years

from the Central / State
Governnent, Central Social
Wellare Board, Local Bodies

or any other quasi Govenrnent

institution includrng requests

made thereof to any one of those

or any other Organisation for the

projccb under consideration or

for any other project

(g) A statement giving item wise

and year wise details of sstimat€d

recurring and non recurring

expendirure on the project

(h) A copy of the plan of the
proposed building (rough

sketch giving broad indication
of the building to be consfiucted

and area to be covered) and

estimated cost of construction

33/16'19/2013/ DTP
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(i) A statement indicating the
equipments, apparatus, fumiture,
library books etc. (by number

of details whichever is possible)

already available, and s€patately

a statement indicating the

above items purchased year wrse

with furancial assistance fiom
the Ministry of Social Justice and

0 Details of budget estimates of the :

oryanisation as a *4nle exhbiting
the estimated receipts and

expenditure during the year for
: which grant sought for

15. List of additional papers, if any

16. List of additional information, if any :

PRINTED AND PUBI-ISRED BY THE SUPERIN'ENDEII]' OT OOVERNM'NI' PRESSLS
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