No. DWCD/A2/499/2022 AMIDUBILYONHIVM  AWWORENY”
0200, DIBOIMADA0o.
ool :31/05/2022
m-no1e3 directorate.wcd@kerala.gov.in

vRaseld

aflar@o - AMI@WRIEYMGBIVMAIMda | -~ 2021 agfled a®a@d online
reconciliation DDO @meiom@3 GryoeclasanaIm” - Drawing and
Disbursing Officer 208¢9” 203 MIBEFUEBRUE MTWHM® -
Mo6TUMW af" _
myalm - 1 @RIODMBG kMoelead DAE 01/GL/V/146 mmid
HOm. MO 22.11.2021.
2, Al MEHseId maud 04/2022/Fin. @l 15.01.2022.

01.04.2021 QORISS nf)RId SaHO] MSa NFHBo Online Reconciliation geaim
@@ Drawing and Disbursing Officer mod@ mse?ommmomemm‘ My alM (@JdhIo
MBI [Igens. 0D MACZROMNHM  ERSINUOIMADITI Nldsa (I &0
2235-02-, 2235-60 )1 WIBaumHAEIG3  01.04.2021 YORIBE  af)(3ld SaHO]
DSaldgH@OSQo online Reconciliation a2ja1s  G21B08MM MIBERUEIRUI 100
Drawing and Disbursing Officer m0@ mscamenamasm'.

1. ageto Drawing and Disbursing Officer @o@mo Accountant General &3
8DE3LU1H 6alddse1d® KSEMP @alodgell@d eriduilad 921, GalodgrNod
eelownl1ad mmgcmmﬂmomﬂ User ID a1 DDO Code ©a1con1a9ninjmmmaam.
mleiaN@d DDO 20ds9” PASSWORD @oapmenzad” 22momd @omaidlafiglel.

AW IMIT Galodselad meammuas Forget password option

D IBWINTHHNINIIM@ G,

2. @n10@5eN@3 Forget Password Option aieouoesemioud DDO SPARK- @3
PERIM0043 amcgﬂggg ODINHMIBZ MMUBo , M-HAXV]B O W IQYRIOM”

DalCWINIBHNMBD,. DADOOMIGI AflAEERUI M@IHEMIUE DDOWeS
mauoleelyy” OTP  aisan@I1olose. @JTR® OTP @a10@geNed Mlemidud

Password ei@lessonoo1oloase .



3. 04/2021 @ MSOMIW SaHO1  DSaldgahgleeldsm” Online  Reconciliation
MSEOMENZDY. 30600  @AaniavieelQo SaHOIWIG3 101w mﬂ%@)gms

aNa1esa3ud KSEMP ¢a 10dgeN@d AG upload & aigigene.

4. AG upload eaiigss aflaioeenud (Reconciliation Statement ) 9o @RI
2001w1g8s mﬂ%&go DDO 238 sgmemigs] (0al@iosman”  90q) QGO
Approve &aiq CCO (Director of Women and Child Development Department )

@ forward &aleQEMR@IEM. Do DBOMCHNS ONeNMRE;IG3  remarks

GOaUOA SO reject 6 aIcQMBmIeM.

Ada I0” 191088 og)e)d Drawing and Disbursing Officeraomo 01.04.2021
™3 001WIgss mn%o&ua AGes cscmg”@mogmomﬂ Online Reconciliation
MmsecamME®Iam.  4/21 goelss  Pending Reconciliation  qudgladlesg”
@RSIVMMINAIVT O DY BHI0YCIVAWIE3 MM BREDVMRAF RMoem
TUNAn [ledHMBEINOG3 DDO 203 @nrslwemlondw]l  @e&m Online
Reconciliation MSalS1hud  AUldalesnemmiem. &Slggls ®13aesmm
DHIOYAMITT BT HOOEMAIVINJe Qg DENBIMNIM A lIFBSB®EHWAD KHAUOM
Mde3uoo M@3dm.  Reconciliation  Msa1S1édd aJ@@@IHe1QIG3 BIUDECH
GH 3 QfladI®o e;rﬂememggg af)MDIMIM3  MENIRYOMIG  aflg AUTBOHAN
DDO ad@es woaugo MSYM® DU HSQBS HBUOM MNSalSldhud
MU ASHCIOBM®IVITIER0  .&lel ami®™d  Wlgyafle:avm BRYaLTVARIAB
@MV BRAIGEIIGM GRINOMIGE MHHIV o BGRRMAWVIDE DUBNAISOM]

2@ ) 6 2 1GQYMB®IEM.

Reconciliation Report & User tutorial e®6)$q.Jo DBRSH606) 2IQMO.

S

QUMW TEANGHNMAWDOHAES Gl

a N

aDBI0 DY 9H0040eIW CAWINH U3

a 109)(3(;‘..]

L ayaeng, milad oTuaHad ( DD »HI0LILIDOMINE @SR MSalSTdhudandIwl)
2. ayeJene’IT Cell (oaueni” 59l @Jav1ew1e:@lesamaIam’)

3. OAUBAHM/ GARINH aNW@I/OHAYWAD




-

Governments of Kerala vide G.O. dated 05.08.2020 have introduced online module for
reconciliation of accounts and required to submit reconciliation certificate digitally to Accountant
General by all CCOs. This system will be implemented fully with effect from 01/10/2020 accounts.
In order to familiarize the new system the State Government has required to make available a user
tutorial in this regard in the website of Accountant General. Hence CCOs and DDOs may go
through the following steps in order to familiarize with the new system.

Reconciliation Report -USER TUTORIAL

DDO LOGIN

1.DDO Login using user id and password provided by NIC

DDOs can login with their login credentials to the URL ksemp.agker.cag.gov.in.
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2.DDO Home Page

In the home page click to VLC menu
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3. DDO Pending List

By clicking into VLC menu, a VLC Reconciliation screen will appear showing three separate
sub menus viz., i) Pending List ii) Approved List iii) Rejected List. By clicking view button
after selecting the appropriate list, DDOs can view the requisite data.
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4.View PDF
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5.DDO Rejection

After verifying the data, the DDOs can either accept or reject the same. Accept and reject menus
are provided adjacent to the view menu. While rejecting the particular data a popup menu will
appear where the reasons for rejection have to be noted. In the rejection report, the DDOs
should also mention their Designation, official address, Phone No and e-mail address for
communication.
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6.DDO Accept

When the data is accepted by the DDOs, the same can be accessed and verified by the CCOs.
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Reconciliation Report- USER TUTORIAL

CCO LOGIN

7.CCO Login using the user id and password provided by NIC.

CCOs can login with their login credentials to the URL ksemp.agker.cag.gov.in.
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8.CCO Home Page

In the home page click to VLC report menu
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9.CCO to check the DDO Pending List

By clicking into VLC report menu, a VLC Reconciliation screen will appear showing four
separate sub menus viz., i) DDO Pending List ii) Pending List iii) Approved List vi) Rejected
List. By clicking view button after selecting the appropriate list, CCOs can view the requisite
data. In this screen, one additional menu is there to facilitate the CCOs to view the DDO
pending list.
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10.CCO Pending List

CCOs can verify the data received by selecting the submenu pending list.
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’ 11.CCO Accept
{
After verifying the data, the CCOs can either accept or reject the same. Accept and reject menus
’ are provided adjacent to the view menu. After being accepted, the approved data can be
i uploaded.
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12.CCO Accept List

The approved list can be verified.
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| 13.CCO Rejection List

; CCOs can verify the rejected items also.
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i 14. For any further clarification / assistance you may please contact: -

‘ ITS Cell, O/o the PAG(A&E) Kerala, Thiruvananthapuram : 0471-2776282

VLC Cell, O/o the PAG(A&E) Kerala, Thiruvananthapuram: 0471-2776399, 0471-2776398.




